Rule of Judicial Administration, Rule 2.420
(d) Request to Make Circuit and County Court records in Noncriminal Cases Confidential.
(1) A request to make circuit and county court records in noncriminal cases confidential under subdivision
(c)(9) must be made in the form of a written motion captioned “Motion to Make Court Records Confidential.” A
motion made under this subdivision must:
(A) identify the particular court records the movant seeks to make confidential with as much specificity as
possible without revealing the information to be made confidential; and
(B) specify the bases for making such court records confidential.
Any motion made under this subdivision must include a signed certification by the party making the request that the
motion is being made in good faith and is supported by a sound factual and legal basis. The court records that are subject
to a motion made under this subdivision must be treated as confidential by the clerk pending the court’s ruling on the
motion. Notwithstanding any of the foregoing, the court may not make confidential the case number, docket number,
or other number used by the clerk’s office to identify the case file.
(2) Except when a motion filed under subdivision (d)(1) represents that all parties agree to all of the relief requested,
the court must, as soon as practicable but no later than 30 days after the filing of a motion under this subdivision, hold
a hearing before ruling on the motion. Whether or not any motion filed under subdivision (d)(1) is agreed to by the
parties, the court may in its discretion hold a hearing on such motion. Any hearing held under this subdivision must be
an open proceeding, except that any party may request that the court conduct all or part of the hearing in camera to
protect the interests set forth in subdivision (c)(9)(A). The moving party shall be responsible for ensuring that a complete
record of any hearing held pursuant to this subdivision be created, either by use of a court reporter or by any recording
device that is provided as a matter or right by the court. The court may in its discretion require prior public notice of the
hearing of such a motion in accordance with the procedure for providing public notice of court set forth in subdivision
(d)(4) or by providing such other public notice as the court deems appropriate.
(3) Any order granting in whole or in part a motion filed under subdivision (d)(1) must state the following with as
much specificity as possible without revealing information made confidential:
(A) The type of case in which the order is being entered;
(B) The particular grounds under subdivision (c)(9)(A) for making the court records confidential;
(C) Whether any party’s name is to be made confidential and, if so, the particular pseudonym or other term
to be substituted for the party’s name;
(D) Whether to progress docket or similar records generated to document activity in the case are to be made
confidential;
(E) The particular court records that are to be made confidential;
(F) The names of those persons who are permitted to view the confidential court records;
(G) That the court finds that: ( i ) the degree, duration, and manner of confidentiality ordered by the court is
no broader than necessary to protect the interests set forth in subdivision (c)(9)(A); and (ii) no less restrictive measures
are available to protect the interest set forth in subdivision (c)(9)(A); and
(H) That the clerk of the court is directed to publish the order in accordance with subdivision (d)(4).
(4) Except as provided by law or court rule, notice must be given of any order granting a motion made under
subdivision (d)(1) as follows. Within 10 days following the entry of the order, the clerk of court must post a copy of

th order on the clerk’s website and in a prominent, public location in the courthouse. The order must remain posted
in both locations for no less than 30 days.
(5) If a nonparty requests that the court vacate all or part of an order issued under subdivision (d)(3), the request must
be made in the form of a written motion that states with as much specificity as possible the bases for the request. The
movant must serve all parties in the action with a copy of the motion. In the event that the subject order specifies that
the names or addresses of one or more parties are to be made confidential, the movant must state prominently in the
caption of the motion “Confidential Party — Court Service Requested.” When a motion so designated is filed, the court
shall be responsible for providing a copy of the motion to the parties in such a way as to not reveal the confidential
information to the movant. Except when a motion filed under the subdivision represents that all parties agree to all of
the relief requested, the court must hold a hearing before ruling on the motion. Whether or not any motion filed under
this subdivision is agreed to by the parties, the court may in its discretion hold a hearing on such motion. Any hearing
held under this subdivision must be an open proceeding, except that any party may request that the court conduct all or
part of the hearing in camera to protect the interests set forth in subdivision (c)(9)(A). The movant shall be responsible
for ensuring that a complete record of any hearing held under this subdivision be created, either by use of a court
reporter or by any recording device that is provided as a matter of right by the court.
(6) If the court determines that a motion made under subdivision (d)(1) was not made in good faith and supported by
a sound legal and factual basis, the court may impose sanctions upon the movant.
(7) Court records mad confidential under this rule must be treated as confidential during any appellate proceedings.
In any case where an order making court records confidential remains in effect as of the time of an appeal, the clerk’s
index must include a statement that an order making court records confidential has been entered in the matter and must
identify such order by date or docket number.

